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A MESSAGE FROM THE DIRECTOR’S DESK

The staff and I welcome you to the Clinton County Alternative Center.  You have been assigned here by your home school for either behavior or academic concerns.  It is our goal to assist you during your stay here and make the transition back to your home school successful.  We hope you will strive to do your best.  Your success will be directly related to your efforts.

The information contained in this handbook is to acquaint you with the Alternative Center policies and procedures.  It is only a part of school policy.  Each student is also expected to follow the rules and guidelines of their home school and the guidelines that may be established by individual Alternative Center staff members.

Cooperation and support from each other can make your stay a success and improve your progress when you return to your home school.
PROGRAM OBJECTIVES

1) Provide an alternative and positive educational environment for :

a) Students who are expelled or suspended out-of-school.

b) Students who would benefit from a placement in order to complete graduation requirements.

2) Provide an educational setting that better enables students to:

a) Complete current assignments.

b) Catch up on assignments and work previously not completed.

c) Work on basic skills.

d) Identify negative behaviors that have hindered success in the traditional classroom and design strategies to change these behaviors.

e) Establish short-term and long-term educational goals.

f) Take advantage of supportive services available within the community.

3) Eliminate or reduce out-of-school suspensions.

4) Increase attendance rates.

5) Increase graduation rates.

6) Increase parental involvement.

RULES AND REGULATIONS

Students selected to attend the Alternative Center and their parents should be committed to making this a productive and successful experience.   Students who violate the rules of the Alternative Center will be subject to the disciplinary procedures and consequences available within their respective school districts,  may be referred to the juvenile court, and/ or have charges filed with the sheriffs department.  Students on probation are subject to the sanctions within the courts authority.  

Students are assigned to the Alternative Center as a consequence for violation of their home school policy.  Placement at the Alternative Center will allow students to complete their schoolwork,   not be counted absent, and be given credit for work successfully completed.  
While attending the Alternative Center you must observe the following rules.

1. You are to report to the Alternative Center on the days  assigned, on time, and prepared with necessary materials that may include workbooks, notebooks, text books, pens, pencils, math tools, calculators, and any other items required by your home school to complete assignments.  Failure to report to the Center will be reported to your home school.  

2. Your home school instructors and/or the alternative center staff will provide assignments for you to complete.  You are responsible for completing all assignments.  

3. If you have questions about a particular assignment the Alternative Center staff members will assist you.  Let the instructors know, (Not knowing how to do it is not an excuse to not doing the work).

4. The Alternative Center will return all work to your home school, including assignments given to you by the Alternative Center.  The home school will determine credit.

5. While at the alternative Center you will be expected to spend the day completing assignments, and on occasion you may be involved in counseling and/or behavior modification activities.

6. You may bring a sack lunch each day or you may purchase at cost a sack lunch prepared by the Laurel Oaks Cafeteria.  If you qualify for free or reduced lunch, it is your responsibility to contact the home school for free or reduced lunch.

7. You must behave in an acceptable manner and follow the policies of both the home school and the Alternative Center.  Removal from the Alternative Center may result in you being suspended out of school.  If a student is required to be removed by the police charges may be filed.

8. Electronic Devices such as but not limited to games, headphones, music devices, cell phones and beepers are not allowed.

9. Misuse of equipment will result in the student loosing the privilege of using that equipment.

10. Tobacco products of any form, lighters and matches are not permitted.

11.  Weapons and any other instrument that is used improperly to harm another person including but not limited to (firearms, ordinance, knives, and sharp objects) is not permitted.
12. As per Laurel Oaks policy, Laurel Oaks students are not permitted to wear shorts.  Laurel Oaks students must also wear their lab uniforms if required by their Oaks instructor.
13. Student may bring personal videos or CD’s for viewing.  Only school authorized Video’s/CD’s are allowed and then with staff permission only.

While in the Alternative Center the following rules apply:

· Students may not sleep or put their heads down on their desk

· Students may not be on the floor without permission

· Students may not eat or drink except at lunch 

· Students may not use nor have Cell phones visible during school hours

· Students may not leave the Alternative Center without permission

· Students will be required to make up absences and may be required to attend an additional day for an unexcused absence. If a student has an early dismissal prior to 1:00 P.M. the student may be required to make that day up unless excused by the home school.

· Students using alternative transportation other than the school bus must have written permission from their parent or guardian. Alternative transportation must arrive in the afternoon prior to the student’s bus leaving or the student must ride the bus.

· Students will be held responsible for any damage caused by them at the Alternative Center

· All coats and hats are to be hung in the appropriate areas.

· Students may not talk unless recognized and have received permission.

If it is the judgment of the Alternative Center staff and other support personnel in consultation with the student’s home school that a student could benefit from additional time in the program, such extensions may be appropriately assigned.

ATTENDANCE POLICY

· ATTENDANCE IS MANDATORY.  Attendance is an essential element in the success of this program.  Excused absences will therefore be very rare.  If a student is too ill to attend school, a call should be made to the Alternative Center by 8:30 a.m. indicating the student is ill.  Days missed must be made up.  
·  Students will be required to make up absences and may be required to attend an additional day for an unexcused absence. If a student has an early dismissal prior to 1:00 P.M. the student may be required to make that day up unless excused by the home school.

.

· All students arriving by bus are to report immediately to the Alternative Center.  All students arriving by any means other than bus are to be in attendance by the time they would have been had they ridden the bus from their home school or no later than 8:15 A.M.  Students who violate this policy may be required to attend one extra day of alternative school. 
· Students should not arrive at the Alternative Center prior to 8:00 a.m.
· The only excused absences permitted are doctor’s excuse, juvenile court request, or by permission of the home school.
· If a student violates any part of the stated attendance policy, truancy charges may be filed and the student may be referred to juvenile court.
· Students are not allowed to drive to the Alternative Center unless permission is granted by the home school and the Alternative Center Director.  Drivers may not allow other students to ride with them unless written permission is granted by both parents. 
APPEARANCE

The following guidelines will assist in determining what is appropriate dress for school.  Students who dress inappropriately will be asked to modify their attire or be sent home upon request of the administration.

 Examples of unacceptable dress include, but are not limited to, the following:
1. Clothing, hair, and general appearance should be clean, neat, well-groomed and in good taste, and be as such not to disrupt the educational process, safety, or cause a threat to themselves or others.

2. No hats, head scarves, head bands, gloves, or coats may be worn in the Alternative Center.

3. Sunglasses are not to be worn in the building.

4. Tank tops, muscle tops (oversized arm holes) halters, midriff tops, crop tops, spaghetti strap tops, strapless tops, revealing and/or see-through tops, open mesh garments, garments with open sides which expose skin or undergarments may not be worn in school. Tank tops are permitted only with appropriate T-shirt type undergarment.  Students must recognize that brief and revealing clothing are not appropriate apparel for school.  Garments that are "see through", cut low, or expose one's midriff are not acceptable.  Sleeveless garments must extend to the end of the shoulders and fit closely under the arms. Skirts and shorts must be of reasonable length. Undergarments must not be visible

5. Clothing with reference to drugs and/or alcohol, tobacco, or violence may not be worn in school.

6. Clothing with reference to sexual and/or profane messages may not be worn in school.

7. Clothing or personal effects must not constitute a weapon.  This includes but not limited to jewelry that may pose a danger to the wearer or others.  Dog collars”, leashes, chains, and spiked jewelry are not to be worn or carried.

8. Students must wear footwear that adequately protects the foot.

9. Clothing may not be worn in a manner that may create a safety hazard for others or the individual wearing the clothing.  Pants should not be long enough to drag the floor so that a student may trip and fall.    Pants should be above sole/heel of shoe.  

Clothing is to be properly fitted.   Pants must be fitted to the waist and above the hips and fastened or belted so as not to expose undergarments.  Pants are not to sag below the waist.    
10.  Students must avoid wearing buttons, insignias, or unusual clothing if it is intended to mock,  ridicule, or otherwise deliberately demean or provoke others because of race, religion, national origin or individual views. 
11. Torn or tattered clothing is not permitted. 
MUSIC DEVICES/BEEPERS/RESTRICTED PERSONAL PROPERTY

Walkmans, radios, tape players, CD players, portable televisions, electronic games, laser lights, and other portable entertainment devices are not permitted in school.  Students are not to wear/carry or use “beepers” or cellular phones in or around school.  If any of the above are found at school, they will be confiscated.  Any object that, in the judgment of school personnel, disrupts or interferes with the educational process or endangers the health, welfare, or safety of students or staff is prohibited.

CLASSROOM CONDUCT

In order to enhance each student’s opportunity to learn, the following rules will be followed in each classroom:

1. Listen to and follow directions of the classroom teacher. 

2. Stay in your seat and on task.

3.  Keep you hands and feet to yourself, and feet on the floor.
4. Students are not to lean forward or backward with furniture.
5. Face the front of the desk.

6. Do not speak out.  Raise your hand to be recognized before speaking.

7. Do not disturb others.   

8. No eating or drinking during classes, or in the morning on arrival.

9. Do not throw objects.

10. Unauthorized communication to other students either written, verbal or through sign language is not allowed.

A student shall not use any form of sexual, racial, or ethnic harassment against another student, staff member, or school visitor.  It is the responsibility of the Alternative Center staff to maintain a safe learning environment and any individual guilty of harassment or bullying will be dealt with in a prompt and appropriate manner.

A student shall not use profanity or obscene language, either written, verbal, or computer generated in communicating with any faculty member or any other party while under school jurisdiction.  Included in this prohibition would be the use of obscene gestures, signs, pictures, or publications.

Students are to remain seated during lunch.  Students are responsible for cleaning their area, placing all garbage, including soft drink cans, in the appropriate trash container.  Students may not have food or drinks on their desk except at lunch time.  Vending machines may only be used at lunch time.

Students are to show respect to their classmates, all school personnel, school property, and the property of others.

A student shall not disrupt the educational process in the classroom and/or violate established classroom rules.

A student shall not engage in physical contact for the express purpose of inflicting harm on another person.  Words can constitute provocation.

A student shall not refuse to accept the discipline that has been determined as reasonable and proper by school personnel.

Students will abide by all rules and regulations of the program, with an appropriate positive attitude.

To maintain a safe learning environment, any or all students are subject to random searches by the police and/or Juvenile Court personnel, and/or Alternative Center personnel.  Book bags, backpacks, and other storage items may be checked daily on arrival or as declared necessary.

A violation of any of the rules of the Alternative Center can result in a student being picked up by the Clinton County Sheriff’s Department or being referred to the Juvenile Court at which time unruly charges will be filed against the students.

Students are personally responsible for any damage to the building or to school property.  Students guilty of abusing school property will be required to pay for the damage or replacement of the item.  Students are not allowed to write on desk or have pictures, drawings, or other unauthorized items taped or attached to their desk.

If deemed necessary, students may be recommended for counseling and/or a drug and alcohol assessment.

RESTROOMS
Restrooms are provided for your convenience.  It is necessary that everyone respect the cleanliness of restrooms at all times.  Students must use the restroom pass and only one student at a time is permitted in the restroom.  Students guilty of misusing these areas are subject to disciplinary action.  

TECHNOLOGY

The use of computers and the internet is a privilege, not a right.  Students are expected to follow acceptable use of the computer and the internet and adhere to the computer usage guidelines rules as established by the home school and the Alternative Center.  Inappropriate use will result in the cancellation of privileges and disciplinary action.

 The following guidelines and procedures shall be complied by with students who are specifically authorized to use the Alternative Center Computers.
1. Use appropriate language.  Do not use profanity, obscenity or other language which may be offensive to others.  

2. You may not check your email nor email others unless it applies to virtual learning classes only.  (Note electronic email is not guaranteed to be private.  People who operate the system do have access to all messages relating to or in support of illegal activities and such activities may be reported to the necessary authorities.

3. Do not put personal information on the computer. ( address, telephone numbers)

4. The computer and/or the network may not be used for personal gain or for any commercial or illegal activity.

5. The network may not be used in such a way that it interferes or disrupts the use of the network by others.

6. All communication and information accessible via the network should be assumed to be private property.

7. Rules and regulations are subject to change by the administration.

8. The system is intended to be used for educational and administrative purposes only.  Commercial and political use of the computer is prohibited.  Personal use of the computer is not allowed.

9. Users may not use the computer to encourage the use of drugs, alcohol, or tobacco. 

10. Users may not promote unethical practices or any activity prohibited by law or Board Policy.

11.  Users shall not view, download, or transmit material that is threatening obscene, disruptive or sexually explicit, or that could be construed as harassment or disparagement of others based on their race, national origin, citizenship status, sex, sexual orientation, age , disability, religion or political beliefs.

12. Vandalism results in the cancellation of user privileges.  Vandalism includes uploading /downloading any inappropriate or unauthorized material, creating a computer viruses and/or any malicious attempt to harm or destroy equipment or materials or the data of any other user.   Users are not to attempt to change or delete any pre-set settings as this is also considered vandalism.  

13. Users may not download, watch, listen to, or play videos, music, games, or any unauthorized material.

14. Users shall report any security problem or misuse of the computer or network to the appropriate       

            staff member.

15. In addition to these guidelines users are expected to follow the rules and guidelines of their home school.
16. These rules also apply to Laurel Oaks students who may be using school issued laptops. (Only school issued laptops are allowed for any student) 
MEDICATION

All medication, both prescription and non-prescription, must be given to school personnel.  Medication will be secured in a locked area, except those requiring refrigeration.

Written approval by parent or legal guardian is required before dispersing.  Prescription ordered medication must have a physicians statement which includes the students name, address, telephone number, home school, name of drug, dosage, times to be administered, and any possible reactions, the physicians name and telephone number.
In addition to the Alternative Center guidelines, students are expected to follow the rules and policies of their home school.
“YOU ARE RESPONSIBLE FOR YOUR ACTIONS, THE CHOICE IS ALWAYS YOURS.”
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