Dear Vendor:

Our district has recently entered into a purchase order agreement with you for an
order of goods or services. To complete our records and to guarantee timely payment for
this order of goods or services, completion of the enclosed two-sided form (IRS W-9 and
Ohio Vendor Reporting) is required. A self-addressed, postage-paid envelope is also
enclosed for your convenience.

The IRS W-9 form provides information for proper reporting on the annual 1099
form for taxable compensation. If you are an individual, completing the form using your
social security number, BE SURE to use the EXACT name as it is listed on your most
recent social security card.

The Ohio Vendor Reporting form provides information for determining the
requirement and proper reporting of an independent contractor. Pursuant to Section
3121.80 of the Ohio Revised Code, employers and government entities in the state of
Ohio are obligated to report to Ohio Department of Job and Family Services all
Independent Contractors as new hires.

Payment for an order of goods or services will not be released until the forms are
returned and verified for completion by the accounts payable office.

If you should have any questions, please call the Southern Ohio Educational
Service Center at 937-382-6921 and ask for the Accounts Payable Clerk, extension #23,
or the Treasurer, extension #25 for assistance,

Sincerely,

Mary T. Camp, Accounts Payable Clerk
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OHIO VENDOR FORM

Pursuant to Section 3121.891 of the Ohio Revised Code, employers and government entities in
the State of Ohio are obligated to report to the Ohio Department of Job and Family Services
90DIJFS) all employees who reside or work in the State of Ohio. Ohio Revised Code, section
3121.89 defines an "employee" as an individual who provides services to an employer under a
contract as an independent contractor and who is an individual, the sole shareholder of a
corporation, or the sole member of a limited liability company.

In accordance with the statement above, please complete the following information, in addition to
the W-9 on the reverse side (if applicable), sign and return to: Southera Ohio Educational Service Ceater

Attn: Accounts Payable
3321 Airberne Road
Wilmington OH 45177
Name:
Business Name if different from abave
Address (aumber, street, and apt. or suite no.) Federal ID Number
City, State, and ZIP code
Telephone: () Fax: ()
Please answer the following questions:
Are you an individual contractor? Yes No
(An individual who provides services to our company under
a contract as an independent contractor)
Are you the sole shareholder of a corporation? Yes No
Are you the sole member of a limited liability company? Yes No

If you answered "yes" to any of the questions above, please complete the following information;

Social Security Number Date of Birth

- - - -
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In accordance with the new hire requirements, your Federal ID Number is not sufficient for new
hire reporting. You must disclose your date of birth and social security number if you are an
individual, sole shareholder of a corporation, or sole member of a limited liability company.

Certification:
Under penalties of perjury, I certify that the information provided above is correct,

Vendor Signature/Title Date

OFFICE USE ONLY:
Contract start date:
Initial date reported to ODJFS
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